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 MINUTES OF THE LUTTERWORTH TOWN COUNCIL 
ADMINISTRATION, FINANCE & DEVELOPMENT COMMITTEE MEETING 

HELD ON 15 DECEMBER 2015 
AT THE COUNCIL OFFICES, COMMENCING AT 7.00 PM 

 
Present Chair Councillor Howes 
 Councillors R Coleman, D Jones, P Toye and B Zilberts 

 
 
1. APOLOGIES FOR ABSENCE 
 
Apologies for absence were received from Councillors Hirons and Poulter. 
 
2. DECLARATIONS OF INTEREST 
 
Councillor Jones declared a pecuniary interest in nominal code 11148 as a member 
of the Lutterworth & District Twinning Association. 
 
Councillors Coleman and Howes declared a non-pecuniary interest in nominal code 
1563 as Town Council nominated Trustees to serve on Lutterworth Museum. 
 
3. DISPENSATION REQUESTS ON MATTERS IN WHICH MEMBERS HAVE 

A DISCLOSABLE PECUNIARY INTEREST 
 
None were received. 

 
4. ACCOUNTS AT END OF NOVEMBER 2015 
 
Members noted that several questions raised at the recent Estimates meeting had 
been answered within the Accounts report. 
 
A2 COST OF DEMOCRACY 
 
1103 Clerk’s Expenses 
It was noted that the projected expenditure and next year’s budget have been 
increased to £1500 to afford the opportunity for attendance at training events as and 
when the need arises for both Clerks. 
 
1130 Data Protection 
It was reported that the cost of the data protection licence is for Lutterworth Town 
Council as a corporate body. 
 
1159 Town Council Sundries 
Members were reminded that there is a £3,000 estimate for the provision of a new 
single mayoral chain with a velvet collar and retaining neck chain to be purchased in 
2015-16. A re-validated quotation from Fattorini Ltd was considered and it was 
advised that questions remained unanswered in relation to the possibility of adding 
another link to the chain as well as its lifetime. 
 
Quotations for the replacement of the Mayoral Consort and Deputy Mayor’s Chain 
were considered to be excessive and it was instead RECOMMENDED that these 
replacement chains should take a similar style to the Past Mayor’s Chains but on a 
navy blue as opposed to green ribbon, with appropriate engraving on the reverse. 
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It is RECOMMENDED that additional quotations from other suppliers be obtained in 
the interim. 
 
B  PARKS AND GARDENS 
 
1238 Mowing Contract / 1255 Crescent Road Maintenance Contract 
It was reported that four out of the seven companies that had tendered for the 
Lutterworth Grounds Maintenance Contract were to be invited for interview. 
 
The highest estimates from these four shortlisted companies are therefore to be 
taken for the 2016-17 budgets at this stage until the successfully interviewed 
company is awarded the contract mid January 2016. 
 
As part of the tender, members noted that indicative costs had been included to take 
on the highway grass verge cutting from Leicestershire County Council. By taking on 
this service, it was reported that the number of cuts would increase from five cuts to 
ten. It was estimated that this increased service provision would cost the Town 
Council approximately £6,075 per annum and it is RECOMMENDED that this service 
be taken over from Leicestershire County Council with effect from the 2016-17 grass 
cutting season (i.e. March to October). 
 
Another element of the itemised grounds maintenance tender exercise was to 
receive indicative costs for the taking over of the maintenance of Lutterworth Country 
Park and Dunley Way recreation ground. Harborough District Council currently 
manages these facilities and charges special expenses to Lutterworth residents. 
Harborough District Council has been asked to confirm that the Lutterworth Special 
Expense figure would be removed from the 2016-17 Council tax demand notice that 
is issued to residents if Lutterworth Town Council was to take on this maintenance 
responsibility. An answer is awaited. 
 
Members discussed these two areas at length and felt it would be difficult to 
negotiate a transfer in maintenance responsibility prior to the tax demand notices 
going out to residents for 2016-17. It is therefore RECOMMENDED that negotiations 
commence with Harborough District Council for taking over the maintenance of 
Lutterworth Country Park and Dunley Way recreation ground in order to remove the 
Lutterworth Special Expense figure with effect from 2017-18 onwards. It was also 
considered that this recommendation would allow residents the opportunity to see the 
improvement that is set to take place during 2016-17 by bringing the highway grass 
verge cutting under the Town Council’s umbrella and adding value for money by 
doubling the number of present cuts to raise standards locally. 
 
1244 Street Lighting 
It was noted that the expenditure to date relates to backdated charges to 
Leicestershire County Council to maintain the street lighting around Coventry Road 
recreation ground: 
 

 2013-14 £316.10 

 2014-15 £314.38 
 
 
1257 New Play Equipment / 1257 Crescent Road Play Equipment 
It was resolved at the Estimates meeting to combine codes 1254 and 1257, whilst 
adding an additional £1,000 to create a £3,000 Play Equipment budget. 
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Members noted however that code 1257 relates to play equipment maintenance at 
Crescent Road recreation ground only and therefore it may be prudent to increase 
code 1242 Play Equipment Maintenance if code 1257 is being removed. 
 
It is therefore RECOMMENDED that the £3,000 play equipment estimates be 
allocated by re-wording existing codes as follows: 
 
1254 New Play Equipment Both Parks £2,000 
1257 Crescent Road Play Equipment Maintenance £1,000 
 
RECOMMEND that the budget of £1,200 remains for code 1242 but that its 
description is re-worded to read ‘Coventry Road Play Equipment Maintenance’. 
 
It is further RECOMMENDED that an overview of existing play equipment at both 
parks and its estimated life cycle be reported to the Administration, Finance and 
Development Committee that is due to be held in March 2016. 
 
C COUNCIL OFFICES 
 
1836 Maintenance 
It was reported that the Town Council’s flat roof was inspected in 2009 prior to 
purchase and revealed that the waterproof covering was constructed using built up 
felt that was in reasonable order with no obvious signs of leaking. The fascias had 
been replaced with uPVC equivalents and were also in good condition. Roof 
coverings of this type were not expected to last more than around five years but their 
longevity can be enhanced if debris and detritus are kept off them as this can cause  
ponding of rainwater run-off.   
 
It was noted that quotations had been requested in relation to any repairs deemed 
necessary to the flat roof of the Council Offices and that these had not been received 
in time for this meeting. 

 
A pre-application enquiry has been submitted to Harborough District Council’s 
Planning Department, as to a proposal for the variation of condition 3 of 
10/00068/FUL and subsequently 12/00066/VAC, for the retention of the metal 
storage container at the rear of the Council Offices. 
 
It is highly likely that the Town Council could receive an extension of time to retain 
the storage container in its current location as it is not visible from the Highway but it 
will unlikely be permitted for permanent retention. 
 
RECOMMEND that a Working Party be appointed to consider the fabric of the Town 
Council Offices, including the roof, frontage, perimeter and storage at the rear of the 
building, and that a variation of condition planning application be submitted to 
Harborough District Council to retain the existing metal storage container at the rear 
of the Council Offices in the interim. 
 
1837 Fire Alarm System / 1838 CCTV System 
Members noted that the Town Council’s contract with ADT is due to expire at the end 
of February 2016 and new quotations are in the process of being obtained. 
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D PAVILION 
 
11037 Pavilion Alarm 
Members noted that the Town Council’s contract with ADT is due to expire at the end 
of February 2016 and new quotations are in the process of being obtained. 
 
E PROJECTS 
 
12088 Lutterworth Cemetery & 12078 Cemetery Income 
The estimates for 2016-17 are currently being worked upon and will be reported at 
the January 2016 Full Council meeting.  
 
Grass cutting requirements for the new cemetery were included as part of the 
grounds maintenance tender exercise and it is RECOMMENDED that ‘Lutterworth 
Cemetery’ be removed from ‘E. Projects’ and that an entirely new cost centre for the 
Lutterworth Cemetery should be created that could combine this necessity as well as 
all other relevant income and expenditure details. 
 
F LUTTERWORTH COMMUNITY 
 
11143 Churchyard Maintenance Contract 
It was noted that the highest estimate from the four shortlisted companies has been 
allocated for the 2016-17 budget at this stage until the successfully interviewed 
company is awarded the contract mid January 2016. 
 
11147 Dog Bin Emptying / Maintenance 
It was reported that the projected expenditure and next year’s estimate have been 
increased due to an under-estimation for 2015-16 when compared with the actual 
incurred in 2014-15. These figures could however be significantly reduced depending 
upon the outcome of the current grounds maintenance tender exercise. 
 
Additionally it was reminded that the projected expenditure has been increased by a 
further £395 in line with a recent resolution to allow for the purchase of Keep Britain 
Tidy bin stickers, posters and stencils / paint in an effort to combat dog fouling in 
particularly bad locations throughout the town. 
 
H CHRISTMAS LIGHTS 
 
1451 Novelty Mugs 
It is RECOMMENDED that the Events / Administration Officer be asked to advise an 
estimate against this code for 2016-17 as expenditure is likely to be required. 
 
It was reported that Harborough District Council had recently made available the 
Council Tax spreadsheets for Parish Councils to use during the 2016-17 budgeting 
process, which indicated an approximate 2% increase in the number of Band D 
equivalent properties for Lutterworth when compared with 2015-16. The 
spreadsheets did not however currently include any reference to the Council Tax 
Support Grants that had been provided for the past three years and this had been 
queried with Harborough District Council as to whether it would be available for 2016-
17. 
 
RECOMMEND that a substantial article be prepared for inclusion within the 
appropriately timed Lutterworth and District Journal to thoughtfully promote and 
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highlight the extra services that Lutterworth Town Council will be taking on for 2016-
17 onwards that have resulted in a precept increase. 
 
5. CAPITAL FUND 
 
Members were reminded that the uncommitted Capital Fund stands at £35,235 and 
that the outstanding commitment to the Council Office vehicle refurbishment related 
to an aspiration to improve the livery. 
 
6. SOCIAL MEDIA 
 
Members were reminded that the Town Council’s Community Engagement Strategy 
encouraged the development of social networks in order to improve communication 
with the local and wider interested community and as a result a Facebook page and 
Twitter account for Lutterworth Town Council were introduced in 2011 that are 
administered by the Office: 
 

 Facebook page = Lutterworth Community (301 likes) 

 Twitter account = @LutterworthTC (721 followers) 
 
Members noted that the name of the Facebook account has recently been tweaked 
to ‘Lutterworth Town Council’ in an attempt to engage further with residents, traders 
and visitors to the town. 

Meeting closed at 8.05pm.             Signed …………………………………  

Dated ……………………………… 


